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Mission Statement
Austin Jewish Academy is a vibrant community of lea rners
inspiring intellectual curiosity, scholarship
and meaningful Jewish living

within a culture of respect and responsibility.

1.0 Introduction

Austin Jewish Academy (AJA) provides a K-§rade program built on high expectations, chaltemg
standards, an integrated curriculum and attentiafeteloping individual values, ethics and a strong
Jewish identity. The Academy is committed to acadeatistinction through a program of general and
Jewish scholarship with a focus on academics amaris. Within a progressive and nurturing
environment, AJA prepares students to meet theoresipilities and challenges of our complex world by
valuing each learner, differentiating instructiordaeaching the enduring ethics and values of our
Jewish heritage.

The education of the whole child is at the hea'hdf’s mission. A hands-on, experiential approazh t
teaching, coupled with a student-centered learamgronment, provides the ingredients to maximize
success for every child. AJA is committed to fanmlyolvement on both an educational and social
level. Students and their families are encouragetetelop communal ties that stimulate interest in
learning and provide a framework for a lasting catmmant to Jewish life.

AJA is fully accredited through the Southern Asation of Colleges and Schools (SACS); affiliated
with the Partnership for Excellence in Jewish Ediooa(PEJE) and the International Jewish
Community Day School Network (RAVSAK). AJA is a paer agency of the Jewish Community
Association of Austin (JCAA).

Please sign the form on the last page indicatinghave received this Handbook, will review it with
your child and agree to comply with its policiespgedures and guidelines.

If you have further questions, or if a topic has Io@en addressed in this handbook, please cordatt u
512.735.8350.

We look forward to a wonderful year!



2.0 Philosophy

Austin Jewish Academy (AJA) offers an intensivedsraic curriculum, providing students with a
broad-based, high quality education and a strongesef personal ethics, morals, and Jewish identity
Academic and behavioral expectations are high andider the strengths and needs of each student.
AJA employs an interdisciplinary teaching methodgithat deepens learning as it extends
understanding of concepts and skills well beyoaditronal methods. Graduates are well-rounded
individuals with the confidence to successfully lggpeir thinking ability and knowledge in real var
situations.

2.1 Curriculum

The AJA curriculum reflects and emphasizes theotfailhg:

Children learn better by doing.

Developmental level (interests, abilities) is thgital starting point for skill building.
Children have an innate drive to learn.

Skills taught within an integrated curriculum aremsmeaningful.

Respect and tolerance of differences is valued.

Learning extends beyond the walls of the classraonto,the home and community.
Teachers facilitate children’s learning.

Self-direction, individual responsibility, self-r@ahce and critical thinking are strongly
encouraged.

Effective problem-solving is critical.

Judaic content is integrated throughout the culuiou

Families are an integral part of our program.

2.2 Students

AJA is an independent, pluralistic Jewish commuday school for students in kindergarten through
eighth grade. It seeks to enroll students and famihterested in an academically oriented, chgiten
program that includes a focus on learning aboutliaimy a Jewish life. The school strives to settve

broadest possible population but is unable to accodate students with extensive diverse learning
needs.

2.3 Portrait of an AJA Graduate

As students journey through AJA, they develop spaily, academically, emotionally, socially, and
physically. Our goal is for each student to achiawense of self-confidence, competence and drecti
through study and a deep understanding of Jewaslitittn. An AJA graduate possesses skills and
knowledge in six areaghavat Limudin{Love of learning)Ahavat TorahLove of Torah)V’ahavtah
L’reyachah KamochdLove Your Neighbor as Yoursel#i'dushah(Holiness of G-d)Ahavat Yisrael
(Love of Israel), andikkun Olam(Repairing the World).

Our program enables and encourages each student to:

Ahavat Limudim(Love of Learning)



Strive for excellence in all pursuits

Become a lifelong learner and pursue interests mtiilectual curiosity, flexibility and
creativity

Know and apply critical thinking skills
Be self-directed, independent, and disciplinedcinieving goals
Communicate accurately and effectively, both orahg in writing

Ahavat Torah(Love of Torah)

Possess a solid foundation for the wisdom, spirdeath, and ethical guidance of Judaism
Act with the highest moral and ethical principles

Internalize the unique Jewish imperative for livmgjfe of goodness through the study of Jewish
texts and participation in Jewish life

Behave in ways informed by the values of our tradit
Make conscious, informed personal choices in i@teto Jewish observance, ritual, and practice

V’ahavtah L'reyechah Kamoch#&ove your neighbor as yourself)

Understand and respect the richness and diverfsdthers’ ideas, practices and observances
Participate effectively in groups and teams, suppgiothers and contributing to group goals
Practice self-responsibility

Demonstrate caring and compassion for others

Communicate with respect and sensitivity

K'dushah (Holiness of God)

Appreciate the awe and wonder of our world witlease of God’s presence

Sanctify life through the practice ofitzvot(commandments)

Cultivate a spiritual dimension, a quest for Gaaj an appreciation of beauty and sanctity

Live Jewish lives with the ease of familiarity, oxporating the centrality of Torah (learning and

education) Avodah(ritual practice and worship), a&mulut Hasadin{caring for and helping
others)

Become comfortable wittifillah (prayer) as a natural part of one’s life

Ahavat Yisrael(Love of Israel)

Form an inextricable bond with the Jewish peoplthefpast, present, and future
Demonstrate a strong Jewish identity and connettiétilal Yisrael (the Jewish people)
Feel a sense of commitment to the State of Israel

Internalize the cycles and rituals of the caleridar lifelong connection to Jewish tradition
Be conveyors of our rich Jewish heritage

Tikkun Olam (Repairing the world)

Engage in thoughtful acts to make our world momagassionate, just, and peaceful
Act in partnership with God to preserve the world
Practice socially responsible behavior

Demonstrate that justice is created in the worldidyations of personal time and material
resources

Display the responsibility of using our speciakgito uplift humanity



Participate as responsible, ethical and produciitveens in the secular world

AJA students graduate with a sense of confidenatecitimes from a solid academic foundation
enhanced by a deep understanding and knowledgawgh traditions and customs. Equipped with
these qualities and strengths, it is our hopeAlJat graduates become active participants and ledder
their own communities, as well asKial Yisrael and that they will help to build and renew Jewasial
community institutions, thought, and artistic exgsien.

2.4 Ethical Covenant

The AJA Ethical Covenant defines the manner in WiAdA students, faculty, staff and parents are
expected to comport themselves at school and indhenunity. Ethical Covenant standards are as
follows:

Respect, Responsibility, Integrity andCaring at all times.

RESPECT RESPONSIBILITY INTEGRITY CARING

I will treat others the way | will be reliable and I will be trustworthy. | I will be kind.
that | want to be treated.| dependable.
I will be honorable in| | will be compassionate.

I will be tolerant of | will be accountable for| my words and
differences. my actions. actions. | will be charitable.
I will honor myself, my | | will be aware that my | | will be honest in all

friends, my teachers, my| choices affect others. | that | do.
family, and my
surroundings.




3.0 Policies and Procedures

3.1 Communication

AJA is committed to developing and sustaining ragabmmunication between school and home. Our
primary communication vehicle is email. All pareate expected to have an active email address and
register it with the school office. Please keepdtigool apprised of any changes in email address or
other demographic information.

On Mondays, you can expect a weekly grade levektedter entitled the BeeHive, which provides
curricular/program information and updates for yohitd’s grade. On Tuesdays, you can expect a
weekly newsletter from the administration entitted MaccaBEE which provides school wide news and
administrative updates.

Additionally, students bring home Monday transnigiavelopes which contain completed work,
quizzesltests, flyers, forms and other importafdrmation. Please plan to read through the trartamit
envelope contents every Monday evening and rehgmrnvelope to school every Tuesday.

Faculty/staff members are pleased to respond tgages and inquiries. Please understand that they
must do so only during non-instructional time. Wsl¢here is an emergency, phone calls will notute p
through to a teacher during teaching periods.

We encourage you to employ email as the preferretthoad of communication. All staff has the
following email address formafirstname.lastname@austinjewishacademy.ting is necessary to call,
please do so at (512) 735-8350 and leave a me&waihe receptionist who will forward the message t
the respective staff. Incoming U.S. mail will baged in staff mailboxes.

Faculty/staff is expected to return all commun@ativithin 24-hours of receipt.

The school calendar, grade& @rough §' grade), and homework assignments can be accéssedgt
RenWeb.

3.2 Homework

Homework is an extension or review of work coveredlass. Students should be able to complete
most homework independently. Homework is a vehizteugh which students learn the importance of
responsibility, managing time, developing good gthdbits, and completing tasks independently.
Homework will not be assigned over a religious tia}i unless the holiday is part of the period cowgri
a long-term project. Homework will be kept at a miom over secular holidays and weekends.

Homework should not exceed the following daily galides. Please keep in mind that the guidelines
listed below are averages. If your child considyelnds more or less than the amount listed below,
please communicate with the teacher.

Kindergarten:
10 minutes reading and discussing/day (readingldhmiout loud)
5-10 minutes additional homework



1°' Grade
15 minutes reading and discussing/day (child shbaldeading out loud to a parent)
15-20 minutes additional homework

2" Grade:
15 minutes reading and discussing/day (child shbaldeading out loud to a parent)
20-25 minutes additional homework

3" Grade
20 minutes reading/day (child should be readingaud to a parent — move to silent reading as
year progresses)
20-25 minutes additional homework

4" Grade
20 minutes reading/day (reading can be oral ongile
25-40 minutes additional homework

5" Grade
25 minutes reading/day (reading can be oral ongile
30-45 minutes additional homework

6" Grade
30 minutes reading/day (reading can be oral on8ile
45-60 minutes additional homework

7" Grade
30 minutes reading/day (reading can be oral on8ile
60 - 75 minutes additional homework

8" Grade
30 minutes reading/day (reading can be oral on8ile
75 -90 minutes additional homework

Homework assignments should be recorded by e4@'3rade student in his/her assignment
notebook. It will also be posted by the teacheRenWeb by 4 p.m. on the day that it was assigned.

3.3 Student Assessment and Report Cards

AJA employs multiple means by which to assess stiuperformance including tests, quizzes, hands-on
projects, writing, technology-based exhibits, dreaprojects, oral presentations, research papels a
others. Teachers are expected to maintain opeprgaing communication with parents regarding their
student’s school performance. This occurs in mi@tiprmats including email, phone calls, progress
reports and report cards, RenWeb grade postingsnipeonferences, weekly transmittal envelope class
work/quizzes/tests, portfolio presentations.



Parents receive written report cards at the erehoh trimester. Approximately one month prior t® th
trimester report card, progress reports are saneHor students with grades below 80% and/or about
whom there are any concerns. In addition, eacimgpstudents in grades 2 — 8 take a nationally edrm
standardized achievement test.

Teacher observations, collections of student wankl, assessment of specific skills take place on an
ongoing basis throughout the year.

Should you have a specific question regarding gbild’s classroom experience, please first spedk wi
your child’s teacher. Should you require additian&brmation, kindly contact the Principal.

3.4 Parent Conferences

Parent conferences are held annually for all stisddimese meetings offer the opportunity for yod an
your child’s teachers to review the progress, gaat$individual needs of your child. Additional pat
conferences throughout the year can be arranged 6as needed” basis.

3.5 Portfolio Days

Portfolio Days are held twice each year. Regulass®s are not held on this day. Instead, students
formally present their learning in a three-way @ehce (K-2nd grade) or to a panel (3rd-8th grades)
Three-way conferences include the student, teatparent(s). The panel is expanded to include a
school administrator and/or a community membefl{sg purpose of the portfolio presentation is for
students to reflect on their learning, presentrtpeduct, discuss the process employed and propose
“next steps.”

3.6 Field Trips

Field trips are an essential component of the Adiculum. Field study provides an opportunity to
enhance or enrich the instructional unit and toneah learning with real life and the community. Eac
parent must submit a single field trip participatielease at the beginning of the year. Parenisgeo
the transportation for most field trips. Parentoowhsh to drive must rotate the opportunity to
chaperone field trips and assist with transporsituglents. The School requires proof of insurance
(minimum of $250,000 liability coverage) and a emtrdriver’s license for all parents driving onldie
trips. Each student must be secured by a safety®ely students 13 years of age and older may be
seated in the front passenger seat. Parent chagérwers are requested to comply with all school
policies regarding kashrut and particular guidedideveloped for the specific field trip. Field trip
chaperones may not provide money, snacks, sidedripny other item or activity to the students in
their carpool that is not part of the entire clagperience. We are grateful to our parent
chaperones/drivers for your time and involvemergupporting our program of field study.

3.7 Kosher Practices (Kashrut)

AJA observes the laws of kashrut (Jewish dietamg)aStudents and adults may bring to school only
dairy or pareve (items which are neither dairy meat such as fruits and vegetables, pasta, etc.) fo
lunches and snacks. Students may not bring anydfypeeat, poultry, shellfish or pork into the schoo



Only certified kosher foods (Conservative levekashrut) may be served at school functions attended
by students. Kosher certification means that aep@tedle form of hechsher (certification symbolpis
the package or that the food is prepared by a kastablishment recognized by AJA. These kashrut
practices apply to all school activities on site.

Students may not share their lunches and/or smaasfwith other students.

When possible and reasonable to do so, kosher mvéalbse planned for off-campus field trips. When
kosher meals are unavailable or present a challeegetarian meals will be offered.

Home-prepared goods may not be given to the stadBlgase contact the school office with any
questions regarding acceptable foods for studamwraption.

3.8 Healthy Food Policy

AJA has established guidelines regarding the tgbésods faculty and staff provide to students for
shacks, classroom incentives and instruction ennpdpg food item. No FMNV’s (Foods of Minimal
Nutritional Value) such as sodas, popsicles, caodke, cookies, marshmallows, or other high fatisug
foods will be permitted. Portions provided to stoidewill be equal to a single serving based onge a
appropriate measure. There may be an occasionaptaen to this guideline for a major school
event/celebration event.

Suggested foods include: fresh and dried fruitgetables; pretzels; yogurt (no sprinkles/toppings);
cheese and eggs.

Teachers have been provided with lists of studeittsfood allergies.
3.9 Lunch

Students are required to have a lunch availabileein every day school is on operation with the
exception of half days when lunch is not scheduléd Academy may opt to offer a school lunch
program available for purchase. Students who ddvae¢ a lunch will be sent to the office and the
parents will be notified and requested to eith@rga lunch or purchase a school “emergency lunch”
which will be billed to the parent at $8/lunch. @ats are asked to send lunch with the studentsein t
morning and not drop off lunches during the scluz.

A microwave is not available for student use.

A ritual handwashing station will be available fbose students who wish “wash” before eating. All
students will recite Birkhat HaMotzi (Blessing BeddMeals) before eating and Birkhat HaMazon
(Grace After Meals) after eating.

3.10 Birthday Parties

Each grade level will determine an age-appropri@ener in which to acknowledge student birthdays.
Each student’s birthday will be celebrated in ailsinformat. Parents should plan individual
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celebrations during non-school hours. Invitatioresymot be passed out in class. This practice allows
every child to feel special and equal at theiralety and avoids hurt feelings among peers.

A donation to the library for a book in your chiddionor is also a great way to celebrate. Cotiact
librarian for more details.

AJA makes every effort to include all studentséhaol life. In consideration of families who do wbdh
laws ofkashrutand observ&habbaiand Jewish holidays, we ask that parents notpdaties during
Shabbat (Friday sundown through Saturday sundowd@wish holidays (beginning sundown the eve of
the holiday). Additionally, we ask that familiestrs@rve shellfish, non-kosher meat/poultry or maxyl
and meat products. By doing so, you will make ewtuglent feel included and welcomed.

3.11 Electronic Devices

Students may not use electronic devices duringt¢heol day unless specifically authorized by a
teacher. These items include cell phones, iPod3/MRices, and other electronics. We understaaid th
parents may want their children to have these ittemgse after school. These items must be turned
“off” and remain in the student’s backpack durihg school day. If these items are out during the
school day, the student will be asked to turn endbvice to the office and a parent will be catled
retrieve the item.

3.12 Attire

Clothing should be comfortable, washable, and bl&téor a daily routine including both “messy” and
active projects. Please label your child’s persbengings with his/her name, especially schogbl
wear, jackets, backpacks and lunch boxes.

Mondays: Spirit Days
Students are requested to wear an AJA logo shirt

Fridays (Erev - eve of Shabbat)
Students are requested to wear a white shirt (gre) t

Austin Jewish Academy is an environment in whicdpeet is paramount. It is a place of learning and a
place of prayer. As such, it is essential to mamaa appearance that reflects respect for oné's se
one’s classmates, and for the Jewish values updachwie school is founded. The dress code for AJA
is intended to enable the students and teachensitctain focus on learning and to set a tone afitig
propriety and comfort for all members of the schomhmunity.

We ask that you guide your child to adhere to tlewing dress guidelines:
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Sleeveless shirts must have shoulder straps e&at two inches in width (no spaghetti strap
shirts).

Halter-tops or backless shirts are not allowed.

Shirts/blouses must not reveal the midriff.

Shorts, dresses, and skirts must extend to thefahe student’s fingertips when arms are held
down at the student’s side.

Sleeveless sports jerseys may only be worn ovbod-sleeve t-shirt.

Clothing must not contain pictures or slogans wislcbw disrespect to others or depict alcohol,
tobacco, drugs, violence or other unacceptable ¢élsem

Tennis shoes must be worn to P.E.

Boys are required to wekippotduring Judaic Studies, Hebrew, meals and prayer.
Sunglasses may not be worn in class unless thardosumented vision issue. Sunglasses may
be worn on the playground.

Students are not allowed to wear caps/hats inBeléuailding.

Students may not come to school with painted oddhaar (of an unnatural color).

3.13 Student Management

Behavioral expectations are guided by the AJA Eihzovenant as well as by classroom and school
wide rules, guidelines and expectations.

Student management should be guided by positimoreement via the acknowledgement of desired
behaviors. The ultimate goal is to instill in thadent an intrinsic motivation to make positive
behavioral choices. When positive reinforcememioiseffective, the following procedures will be
followed at AJA, taking into consideration the statls developmental level and acknowledging that th
student has been previously redirected.

1* incidence of misbehavior following warning phase

Teacher notifies parents by phone.

Consequence is assigned with every effort to ahgnconsequence with the misbehavior
(see list of sample consequences below).

Teacher records misbehavior/consequence in RenWeb.

2" incidence of same misbehavior

Student is sent to administrator

Student(s) discuss situation with administrator

Parents are called

Consequence is assigned

Administrator records misbehavior/consequence invViReb

3" incidence of same misbehavior

Student is sent to administrator
Student(s) discuss situation with administrator
Parents are called

12



Student is suspended for the remainder of the ddytee next full day
Administrator records misbehavior/consequence invViReb

If the unacceptable behavior continues past thistpiie student is subject to expulsion at the
discretion of the Head of School or his/her. Theilebe no tuition refund should this occur.

Note: Physical aggression; possession of a weapoontraband, use of or passion of
drugs/alcohol/tobacco products, destruction of priyp and other actions deemed unacceptable by
the Administration is cause for an immediate dikogreferral to the office and probable suspension
from school for 1 — 3 days or immediate expulsion.

3.14 Non-Jewish Holidays

AJA does not celebrate holidays with origins baseather religions including Halloween, Valentine’s
Day and St. Patrick’s Day. National secular holglaych as Memorial Day, Veterans Day,
Thanksgiving and Presidents’ Day are approprisaeknowledged and celebrated.

3.15 Morning Announcements

Morning announcements are made via the public addRA) system each morning at 8:00am by
members of ouKnesse(Student Council). The Pledge of Allegiance istegtand theHatikvah(Israel
national anthem) is sung as part of the morningpancements. We ask that all parents remain standing
and quiet during the Pledge of Allegiance &fatikvahand help model behavior that we expect of our
students.

3.16 Parent Involvement - You Can Make a Difference afAJA

The success of our AJA community is directly linkedhe energetic and committed families that spend
time and effort in almost every facet of our sct®activities. All members of our AJA community are
responsible for the strength and success of theoschhe home/school connection is vital.

Volunteer and fundraising activities are largelpbnated through Nachshon, our parent organization
Volunteer opportunities outlining areas of need angagement throughout the Academy will be
communicated to parents early in the school yeau Will be notified about additional volunteer
opportunities through the MaccaBEE (our bi-weeldyasletter). Nachshon meetings are generally held
on a monthly basis.

Fundraising activities provide mission-critical popt and allow us to offer tuition assistance townaf

our families. AJA holds two major fundraising eveduring the year- an annual Gala and the BagelFest
5k and/or Golf Tournament, in addition to the arlriuad and major gift campaigns. You may also
support AJA through the purchase of HEB cards,ip%erd registering at Randall’s, Target and other
establishments that provide rebates to AJA.

Our goal is to encourage 100% participation througlanteering and/or financial support from our

families as well as active participation from oahsol grandparents, staff/faculty, alumni and fden
While having a great time...you can make a differesic@JA.
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4.0 Calendar and Tuition
4.1 Calendar

The AJA calendar is aligned as closely as possibtee calendar from area public schools. In addijti
AJA will be closed for the following Jewish holidayRosh Hashanah, Yom Kippur, Sukibge first
two days) Shemini Atzeret, Simchat Torah, Pes@obtluding the intermediate days) aStiavuot. You
can access AJA’s online calendar using RenWeb.nfewe information about the Jewish calendar,
visit: www.myjewishlearning.com.

4.2 Tuition

Tuition is reviewed and established annually byAld@& Board of Directors. Tuition covers most
student expenses, including all supplies, instometi materials and local day field trips.

The cost of tuition does not fully cover the colseducating our students and operating the scAdwm.
balance comes from grants, fundraising events andtens, including the annual campaign. Each
family is obligated to participate in the annuatngeign and our other fundraising events, such ds.Ga

When your child is enrolled in AJA, you are reqdite pay tuition and supply fees in full. You may
elect to have payments deducted from your checkamgunt or from your credit card by signing up
with our independent tuition management companyJF8). Enrollment in the school is subject to
termination if financial arrangements have not bewde or obligations met. Report cards, school
records and transcripts will be held until the fin@l commitment is paid in full. Should financial
difficulties arise, please contact the school'siBess Office at 512.735.8368 immediately.
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5.0 Attendance and School Closures

5.1 Hours of Operation

The school operates Monday through Thursday frd@d@ &:m. to 3:30 p.m.; Friday from 8:00 a.m. to
3:00 p.m. School begins promptly at 8:00 a.m. Tdteel office is open from 7:30 a.m. to 4:00 p.m.
Monday through Thursday and 7:30 a.m. to 3:30 pmrEriday.

Please refer to the program calendar on RenWaelbfftmmation on important dates, closures, early
dismissals and school events.

5.2 Attendance

Regular attendance and timely arrival are essetatidle success of each individual student as agell
the class as a whole. School begins promptlyGfi 8:m. If your child is ill, or unable to attenchsol
for any other reason, please call the school offefere 9:00 a.m. Your child’s teacher will be fiet.

Excused absences are as follows:

1. Doctor or dental appointment (please bring a natklfrom the doctor/dentist)
2. Personal illness
3. Death in the family

Family trips should be scheduled when school ismeession.

5.3 Arrival

Students may be dropped off in the circular drivé&ront of the building. If you need to enter the
building, please park in the parking lot. Pleasendbpark in the circular drive. Students may rroiva
prior to 7:30am.

Suggested arrival time is from 7:45 a.m. to 7:5b.dn order to begin class promptly at 8am, please
plan on arriving no later than 7:55 a.m. This witlable us to begin our core instruction on time.
Students arriving between 7:30 and 7:50 a.m. shadrt to the % floor MPR (multi-purpose room)
where there will be adult supervision. Teachers ngirieve their students at 7:50 a.m. in the MPR a
escort them to their classes. Students arrivingdet 7:50 am and 8:00 a.m. should proceed
immediately to their first period class.

5.4 Tardies

Promptly at 8:00am, the bell will ring. Any studsmtrriving after 8:00am must proceed to the AJA
office to receive a tardy slip. After the bell rasg at 8:00am, teachers are not permitted to alow
child into class without a tardy slip.

Tardy Policy

After three tardy arrivals within a trimester, patewill receive a written notification from the
Head of School.
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After four tardy arrivals within a trimester, patemvill receive a phone call from the Head of
School or the Principalnd the student will be suspended for a full day.

After five tardy arrivals within a trimester, a ntieg will be scheduled with the parents, the
Head of School and the Principal. The studentlvélincluded at the discretion of the Head of
School. The student will be suspended for two days.

After six tardy arrivals within a trimester, theident may be expelled at the discretion of the
Head of School.

Tardiness is disruptive to both students and fgant, if not corrected, could lead to withdrawalnh
school. With the occasional exception (e.g. medigplointment)parents are expected to have
students at school on time.

5.5 Dismissal

Students are dismissed promptly at 3:30 p.m. onddgs through Thursdays and at 3:00 p.m. on
Fridays. Students in kindergarten, and their ofileiings, will be dismissed on the ECP side of the
building. Students in grades 1-8 without kindetgausiblings will be dismissed at the main AJA
entrance.

It is expected that students be picked up on tithere is a 10 minute grace period from 3:30 to 3:40
p.m. Ten minutes after dismissal (3:40 p.m.) sttgleull be escorted to the office and parents il
charged one dollar ($1.00) per minute per studangédch minute from 3:40 p.m. until the student is
picked up. The school clock will be used to detemthe pick-up time. Parents arriving after 3:40.p.
must come to the office to sign their child outisIti0 minute late” policy applies to students diea
in AJA sponsored after-school clubs and classegeils

Children are released ONLY to parents/guardiartbase persons designated by the parents/guardians
on the Emergency Form. There must be at least exsops listed on the form in the event that you are
unable to pick up your child. In the event thatimei you nor your authorized persons will be able t
pick up your child, please follow the procedurelioed below:

Permission must be given to AJA by the parent/gaartbr the designated adult to pick up the
child. Written permission is preferred, but persios by phone or email will be accepted.

The parent/guardian must give the full name andchphmumber of the designated adult. Upon
arrival, the designated adult will be asked to sipasture identification.

AJA staff will not supervise students remainingaampus after school unless prior arrangements have
been made for after-school classes or tutoringa 8kared use facility, classrooms are used for JCAA
and religious school programming in the afterno@tadents must leave the Education Building at the
end of the school day.

Students in grades 6-8 can “self-release” with pacensent. Students in grades K-5 can be picked up
by a middle school student with parent permission.
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It is the policy of the JCAA that children age Iflainder must have a parent or guardian present at
some location on campus. Children ages 13 andeaivay visit the campus un-escorted by a parent.
AJA students must be in compliance with JCAA guited governing minors on campusor questions
concerning this policy, please contact Ky Terflkector of Security at 512.735.8160.

5.6 Make-up Work

If your child is absent more than one day, makevagk can be requested by calling the office by 9:00
a.m. Your child’s make-up work will be available fauck-up by 3:30 p.m.

Make-up work must be turned in promptly if full dreis to be received. For each day your child is
absent, he or she will be given that number of daysake-up the work. For example, if your child is
absent for two days, he or she will have two daysiadke-up the work.

Work submitted after the deadline is viewed adlar&ato turn in assignments and the student will
receive a zero for the assignment unless prionge@ents are made with the teacher.

5.7 Extended Care

After school care and early dismissal/school hglidare is available through JCAA’s Kid’s Connection
program. For more information and to registerl 4P.735.8034.

5.8 School Closures (Inclement Weather)

Unless otherwise contacted, AJA follows Austin Ipeledent School District (AISD) decisions about
school closures and/or late start times. Pleasetsiteed to TV and radio broadcasts. If severe warath
develops during school hours, the school will cony@u regarding early closure.
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6.0 Health and Safety

6.1 Emergency Plan

The AJA has a series of procedures in place shenuleinergency ever occur on the Dell Jewish
Community Campus. The campus holds regular fitks @nd special drills for an intruder on campus.
Emergencies, by definition, are unexpected andadigiable. We have a system in place for notifying
parents in the event of any emergency. Keeping gontact information up-to-date is of the utmost
importance.

In the unlikely event that an emergency should ezguire evacuation from the site, whether a resfult
a natural disaster or criminal activity, teacheii$ nvove their students to the following off campus
facility:

Northwest Hills United Methodist Church

Fellowship Hall

7050 Village Center Drive (corner of Far West Boalel and Hart Lane)
512.345.1743

As soon as possible following the evacuation, paresill be notified of student location and pick-up
arrangements.

6.2 lllness and Medication

Children not well enough to fully participate ireteschool day or who have a contagious illness noay n
attend school. Children should not attend schotiliwi24 hours of having a fever over 100.5 degrees.

Lice Policy - If your child develops lice, the sctmffice should be notified at once so appropriate
measures may be taken at school. If a child isrdehed to have lice during the school day, thepigr
are called and the child is sent home. NO chil@#&imitted to school until they are deemed “NIT-
FREE” by a school official. The school office hatormation available to help in combating this
increasingly common condition.

If your child takes a medication (prescription onrprescription) during the school day, you MUST
bring the medication, in its original pharmacy @ner, to the school office and fill out a Medical
Release Form. Children are not permitted to satiatter any medication.

6.3 Flu Information

As you may know, the flu season this year may leegtxonally challenging. Flu can be easily spread
from person to person, and especially the stramowtl influenza A HLN1 which we are experiencing
during this pandemic period. At Austin Jewish Aeaxy, we are taking steps to reduce the spread of
flu. We want to keep the school open and fullyctioning during this flu seasorBut, we need your
help to do this.

As we begin our academic year, we will continuecioforce good hygiene practices and encourage
students to not come to school if they are expenmgnflu-like symptoms.
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Teach your children to wash their handsften using soap and water or an alcohol-based han
rub. You can set a good example by modeling teigkior.

Teach your children to not share personal iteragch as drinks, food or unwashed utensils, and
to cover their coughs and sneezes with tissuesy $hould cover up their coughs or sneezes
using the elbow, arm or sleeve instead of the hameh tissue is unavailable.

Know the signs and symptoms of the fl&ymptoms of the flu include fever (100 degrees
Fahrenheit or greater), cough, sore throat, a ramsguffy nose, body aches, headache, and
feeling very tired. Some people may also expegerniting or have diarrhea.

Keep sick children at home for at least 24 howafter they no longer have a fever or do not have
signs of fever, without using fever-reducing drugeeping children with a fever home will
reduce the number of people who may become infected

Do not send children to school if they are siclny child who is diagnosed with possible flu
symptoms at school will be sent home. It is crlulmayou as a parent to identify your child's
illness as flu related when reporting absencebdsthool. Providing this information gives

vital data to help monitor novel influenza A H1N#nds in our student population

It is important that you develop contingency plasBould your child become sick and need to
stay home. Although school closure is not advisgethe Centers for Disease Control and
Prevention (CDC) for a single case of novel inflzei H1N1, if a significant number of faculty
or students are absent and the school’s abilityriotion is compromised, officials might
recommend school closure. Your plans should alsioess how your family would respond if
the school closes.

Plan now for your child’s caref you or your child becomes ill with the noveflurenza A

H1N1 virus. Talk to other family members, friermtsneighbors about helping with child care or
possibly sharing care in such a situation. Be sufeve a family plan that includes having
adequate food and supplies on hand to decreasengedrto be out in public should someone get
sick.

Since April 2009, the novel influenza A H1N1 viroas been confirmed throughout Texas. We expect
that this virus will continue to circulate in thalfand that clusters of illness will occur in sol®
involving students, faculty, and staff. Whilestuncertain how widespread or severe the novelifiis
will be during the upcoming flu season, taking &b@ve steps will help to protect you, your famépd
your community. At this time, the novel influen&aH1N1 virus is causing illness similar to that of
seasonal flu strains. If that should change, webeilsure to provide you updated guidance.

You may visitwww.flu.gov, or call 1-800-CDC-INFO for the most current infation about the flu.

6.4 Signing-In/Out

All parents must sign in at the office upon arrigall departure. Students must be signed out at the
office if leaving school and sign back in when ratng.
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6.5 Pets

As a result of allergies and other factors, dogk@her pets are not permitted on campus withdot pr
approval.

6.6 Parking Lot

In order to help maintain a secure campus, all ggslarly entering the JCAA campus must display a
current parking permit. Permits can be obtainethftbe AJA reception desk. Lost or stolen parking
permits must be reported to the school office imiatety .

It is imperative that everyone adhere to the 10pqted speed limit while driving on campus. This
speed limit protects the safety and welfare ofgecious children.

We are thrilled that you have chosen Austin Jewish Academy for your child
and look forward to a successful and productive yea r
of learning and living together.
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AUSTIN JEWISH ACADEMY

Parent/Student Handbook
Signature Page

PLEASE RETURN THIS SIGNED DOCUMENT BY_September 2009

| have received the 2009-2010 Austin Jewish AcadBarmgnt/Student Handbook and agree to review it.
I will respect and abide by the stated policiescpdures and guidelines contained in this Handba®k,
well as any additional policies, procedures andlgjines developed over the course of the schoal yea
will do so both while in school and while attendagy off-campus school functions. | also agree to
uphold the AJA Ethical Covenant in all my interaas while on and off campus.

Child #1 signature tBa
Child #2 signature Pat
Child #3 signature tBa
Parent or Guardian Pat
Parent or Guardian Pat
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